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Students are responsible for informing faculty in each of their classes of absences for any reason. Students 
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Campus Newspaper  
Decaturian………………………………………………………………………………………… 425-4626  
  
Campus Radio  
WJMU Radio (89.5 FM), University Commons 346………………………………… 424-6377  
  
Career Information and Guidance  
Center for Academic & Professional Performance (CAPP),   
University Commons 312  ....................................................................... 362-
6424   
Catalogs-Other Colleges and Universities  
Staley Library, University Commons 168 .................................................. 424-
6214   
Center for International Education  
University Commons 122 ........................................................................ 424-
3758   
Class Schedules  
MyMillikin, Student Schedule, or call Registrar, Gorin 16  .......................... 424-6217  
  
Commencement  
Office of the Provost, Shilling 213….. ....................................................... 424-6220   
  
Computer  Information  
Information Technology, Shilling 121 ...................................................... 362-6488   
Summer Conferences   
Candice Germany, University Commons ................................................... 424-
3930   
Counseling Services  
Student Mental & Behavioral Health Services,   
Corner of Wood St. & Fairview Ave. ........................................................ 424-6360  
  
Counseling, Vocational and Career  
Center for Academic & Professional Performance (CAPP),   
University Commons 312 ........................................................................ 424-
6424   
Dean’s List  
College of Arts & Sciences, Shilling 209 ................................................... 424-6205  
College of Fine Arts, Shilling 211 ............................................................. 362-6499  
College of Professional Studies, Shilling 208……………………. ...................... 424-6774  
Tabor School of Business, ADM/SCO 105 ................................................. 424-6285  
    
Emergency Situations  
Public Safety  ......................................................................................... 464-8888  
Office of Campus Life/Student Affairs, University Commons 354 ............... 424-6395  
  
  
  
Employment, Students  
Center for Academic & Professional Performance (CAPP),   
University Commons 312 .........................................……………..……………..362-6424  
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Part-time jobs on campus (Work Study or Non-Work Study) and Part-time jobs off campus  
    
Final Exam Schedules  
MyMillikin or contact Office of the Registrar, Gorin 16…………….………………424-6217  
  
Financial Aid  
Student Financial Services, Shilling 118………………………………………………….424-6317  
  
Fine Arts Events, Programming  
Managing Director of Kirkland Fine Arts Center ........................................ 424-6253  
Dean, College of Fine Arts, Shilling 211 ................................................... 632-6499  
    
Fitness/Wellness Center  
Decatur Indoor Sports Center (DISC) ...................................................... 429-3472  
  
Food Service  
Aramark Dining Services, University Commons, Lower Level ..................... 424-6323  
Student Meal Plans, Student Financial Services, Shilling 118…………………….424-6317  

  
Fraternities & Sororities  
Office of Campus Life, University Commons 354 ...................................... 424-6395  
  
Grades and Academic Records  
Office of the Registrar, Gorin 16 ............................................................. 424-6217   
Graduate Record Exam Information  
Center for Academic & Professional Performance (CAPP),   
University Commons 312 ........................................................................ 424-6424  
  
Graduation Requirements  
Office of the Registrar, Gorin 16 ............................................................. 424-6217  
  
Health Services  
Millikin Health Clinic, 
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Lost and Found  
University Welcome Center, University Commons ..................................... 424-6211  
Public Safety, Walker Hall ....................................................................... 464-
8888   
Mail  
University Mail Room, Shilling 104A ......................................................... 424-6320  
    
Maintenance and  Housekeeping Services in Residence Halls ▪ During 

normal business hours (non-emergency), please submit requests        through 
appropriate Res. Life staff member  
▪ During normal business hours (emergency)……………………............424-6312  
▪ After hour emergencies, call the Office of Public Safety……….………464-8888  

         
Off-Campus Living Approval  
Campus Life, University Commons 354 .................................................... 424-6395  
  
Parking  
Public Safety Office, Walker Hall  ............................................................ 464-8888  
Payment of Fines, Student Financial Services, Shilling 118 ........................ 424-6317  
Appeal of Fines, Public Safety Office, Walker Hall ..................................... 464-8888  
Visitor Parking, Public Safety Office, Walker Hall  ..................................... 464-8888  
  
Press Releases  
Marketing & Media Relations ....................................…………………………....424.6350
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Decatur Indoor Sports Center (DISC)  
This 87,000 square foot facility offers a fitness center, weight room, an indoor soccer arena, basketball and 
volleyball courts, a golf practice and instruction area, a walking/jogging track, group exercise and dance 
rooms, climbing wall, batting cages, and more.  The facility is a partnership between Millikin University and 
the Decatur Park District and is open to all members of the Decatur community.  The Allan-McClure Millikin 
weight room is located in the lower level of the 87,000 square foot Decatur Indoor Sports Center (DISC).  
The facility provides up-to-date equipment for recreation and athletic use.  Trained fitness center staff will 
assist with questions regarding equipment and exercise technique.  
The DISC is located at 1295 West Wood Street, and the contact number is 217-429-3472.  
  
Dining Services  
University dining services is being managed by Aramark.  For more information, operating hours and other 
dining service information, please contact Aramark at 424-6323.  For information on student meal plans, 
please contact Student Financial Services at 217-424-6317.  
  
Fax Services  
A fax machine is available in the University mailroom for student use. Faxes can be sent or received at the 
following fax number:  217-424-3993.  There is a nominal charge per page for sending faxes. Please have 
all incoming faxes include the following information:   ATTENTION:  Student’s Name, Campus 
Address and contact phone number.  Faxes can be sent or received between 8:30 a.m. – 12:00 p.m. 
or 1:00 p.m. – 4:30 p.m.  
  
Financial Aid  
Financial Aid is administered by Student Financial Services located on the 1st 
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not apply to these facilities. Housing fees for fraternity and sorority chapter facilities are the express 
responsibility of local, regional, or national housing corporations that own these facilities. However, 
approved chapter facilities are considered affiliated properties and on-campus housing. Therefore, all 
University policies apply to students residing in these facilities. This includes risk management, fire safety, 
and alcohol/drug policies and standards.   
  
Participation  
Affiliation with a fraternity or sorority is achieved through a mutual selection process known as membership 
recruitment. Formal membership recruitment for students occurs at the beginning of the spring semester 
and includes an orientation program during which Interfraternity, Multicultural Greek, and Panhellenic 
Council officers explain the recruitment process. Continuous recruitment periods occur throughout the year 

http://www.millikin.edu/health
http://www.millikin.edu/health
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How to Access Services  
Please call the Millikin Health Clinic at 217-424-

http://www.millikin.edu/
http://www.millikin.edu/
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Parents/guardians interested in gaining further information about their student’s academic records are 
encouraged to discuss this information with their student or request that the student sign a written consent 
to have this information shared with his/her parents. Consent forms are available at the Office of Student 
Affairs. Parents should be aware that the Family Education Rights and Privacy Act (FERPA) prohibits the 
University from sharing student records (not including the above exceptions) without the student’s written 
consent.  
  
Please direct all questions regarding Millikin University’s Parental Notification Practices to the Office of the 
Student Affairs (217) 424-6395.  
  
Parking Regulations  
All vehicles that park on campus must be registered with Public Safety and display a valid Millikin University 
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Students may bring their own refrigerators into the residence halls; however, they may not exceed 1.5 
amps or be larger than 3 cubic feet.  Personal microwaves are not allowed in the residence halls unless 
they are part of a Microfridge unit. In most residence halls, there is a common microwave available for use 
in kitchen or other designated space.   
  
Student Housing Council  
The Student Housing Council (SHC) is the students’ voice in the operation of Millikin residence halls. 
Students interested in community and/or student government experience are encouraged to check with 
their Resident Assistant on how to get involved in SHC.   

  
The Resident Assistant (RA) is a trained paraprofessional student-staff member on each floor selected 
due to their interest in helping other students. With your help, the RA will maintain harmony and a sense of 
respect in your community.  Primarily, they are a resource for you—
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• DISC Parking Lot  
• Drive between William St. and “D” Lot  
• Fairview Parking Lot  
• Kirkland Parking Lot  
• Millikin East/West Apartments  
• North-end of football field  
• North St. Parking Lot (SE corner)  
• Tennis Courts  
• Wood Street Parking Lot  
• William Street Parking Lot  
• Sidewalk behind Perkinson Music Center Outdoor Phones:  
• Blackburn Hall (fish bowl)  

 •    
• Millikin East and West Apartments  
• New Halls 2, 3 and 4 (front of each)  
• Dolson Hall main lobby  
• Staley Library (NW corner)  
• Tennis Courts  
• Weck Hall (front of hall)  
• William Street Parking Lot  
• Wood Street Parking Lot (east side)  

  
  
Transportation
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University Student Conduct Process  
Millikin University is a community of learners brought together to seek, share, and expand knowledge. The 
work of the community requires an environment of openness, trust, and civility. The Standards of Conduct 
described in this section are designed to help ensure such an environment exists within the Millikin 
Community. The policies described set forth the University's expectations for student and group (group of 
students, organization, or team) behavior and details conduct that is unacceptable and subject to student 
conduct action.  
  
The University Student Conduct System does not attempt to replicate or mimic the criminal justice system. 
Our system is based on the expectations we hold for student behavior. Our standard of proof for 
determining the occurrence of student misconduct is le
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Preliminary Provisions  
These Standards of Conduct have been developed to promote student growth, to provide students 
with a fair student conduct process and educate the University community about the meaning of 
fair process, to protect the rights of involved parties, and to uphold the educational mission of the 
University.  
  
Knowledge of these standards. All students are expected to make themselves familiar with 
these standards. Neither the use of alcoholic beverages or other drugs, nor unfamiliarity with these 
standards, shall excuse or relieve students from responsibility and accountability for their ac
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conduct action by the University for their own personal consumption of alcohol or 
drugs during the incident, so long as the consumption did not result in harm to others 
or the community at-large. The University does reserve the right to engage in 
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• forced conduct which could result in extreme embarrassment  
• 
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4. rioting, aiding, abetting, encouraging or participating in a mob action or inciting to mob action, 
when the conduct occurs on University or affiliated property or in the course of a University 
activity;   

5. failing to cooperate with the reasonable requests of University officials, including campus 
security officers, when acting in performance of their duties;   

6. failing to fulfill the requirements of any outcome or reparations imposed by Millikin University;   
7. violating any published or posted rules or regulations including, but not limited to, those set 

forth in this handbook;   
8. 
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human behavior or that reasonably threatens the safety or academic environment of the campus 
will also be considered a violation of these Standards of Conduct.   
  

Temporary protective measures. The Dean of Campus Life, a student conduct officer, or a conduct 
board may direct a student to have no contact with another individual for a specified period of time. This 
action is described as a “Campus No Contact Order”. This directive is not a legal order, and may be stated 
in writing before, as a result of, or after the final meeting/hearing regarding the violation. In some cases, 
this directive may be in effect outside of the initiation of any student conduct proceedings. The University 
will also assist students wishing to pursue civil orders of protection. In cases of sexual misconduct, students 
have the right to request reasonable interim supportive measures to include, but not limited to, change in 
class, housing, or work assignment. The University will provide these measures to the extent possible to 
provide a safe environment for students involved in reports of such misconduct.  
  
Emergency authority and temporary regulations. Because situations may arise that are not fully 
covered by these Standards, the Vice President for Student Affairs, Dean of Campus Life, or designee is 
granted the authority to exercise good judgment in emergency situations and to issue temporary rules and 
regulations to prohibit inappropriate student conduct.  
  

Summary Sanctions  
The Vice President for Student Affairs and the Dean of Campus Life shall have the authority to 
suspend a student's right to attend classes or to be present on campus, or on other property 
owned, operated, controlled by, or affiliated with the University prior to the conduct of a formal 
hearing. A student so sanctioned must leave the campus immediately. The Vice President for 
Student Affairs, the Dean of Campus Life, or designee may take this action if they is satisfied that 
serious misconduct has occurred and/or that the student's continued presence on the campus 
presents unreasonable risk of danger to himself/herself and/or to the community. Students may 
have other sanctions imposed on a summary basis, as noted above, including, but not limited to, 
suspension from a campus position, prohibition against participation in a University activity, 
prohibition against presence in a residence hall, or a restriction from contacting, communicating, or 
otherwise interfering with the activities or privacy of another member or members of the Millikin 
community. Following the imposition of a summary sanction, a hearing will be conducted to 
determine whether the student should be reinstated and the summary sanctions removed.  
  

Student Conduct Sanctions for Individuals and/or Groups  
Individuals or groups (group of students, organization, or team) found guilty of  violation(s) of these 
standards of conduct may receive a student conduct warning, probation, suspension, or expulsion. They 
may also receive additional reparative measures as outlined below. The action of expulsion shall be 
permanently recorded on the University transcript. The Registrar will confirm the suspension by sending a 
letter with the transcript stating that the student has been suspended. The Registrar will send out 
information about no other disciplinary action other than expulsion or suspension.  

Student Conduct Warning. A student conduct warning is a written statement of a student's or 
group’s responsibility for a violation of this code of conduct with the caution that any future 
incident may result in more serious action. Other reparative measures may be imposed along with 
the warning.  
  
Student Conduct Probation. Student conduct probation is the conditional continuation of a 
student or group for a specified period of time. The period of student conduct probation shall not 
exceed two semesters (a semester being defined in this context as a spring or fall academic term 
to include any adjacent immersion periods). This status implies that further incidents may result in 
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student conduct suspension or expulsion. Other reparative measures and additional requirements 
may be imposed as conditions for reinstatement in good standing.  
  
Student Conduct Suspension. Student conduct suspension is the removal of a student or  group 
from the University for a continuous period not to exceed seven semesters (a semester being 
defined in this context as a spring or fall academic term to include any adjacent immersion 
periods). Students or groups on student conduct suspension are not permitted to:  

• 
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• planning and implementation of programs, publicity, or presentations  
  

Administrative Structure for Student Conduct   

The Vice President for Student Affairs has the overall responsibility and authority to supervise the 
student conduct process. Included in this responsibility is the training of personnel (namely the 
student conduct officers and hearing panel members), and the continued updating and review of 
all related student conduct policies and procedures. The Vice President for Student Affairs also 
stewards the education of the campus community in relation to the Standards of Conduct.  
  
The Dean of Campus Life and the professional staff in the area of Student Affairs have been 
delegated the authority to counsel, guide and assist in the development of those students who 
have been involved in conduct which is in opposition to the student code of conduct of Millikin 
University.   

Student conduct officers partner with Millikin University Public Safety in relation to the safety and 
security of persons and property on the campus. Public Safety will assist with student conduct 
cases primarily in the form of investigation procedures and evidence management.  
Campus Life staff members may be required, in specific student conduct proceedings, to serve as 
the persons to present evidence and call harmed parties in an effort to provide the deciding body 
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engage in a sustained and independent search for truth. Free inquiry, free expression and responsible use 
thereof are essential to any community of scholars.  
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Examples of Misuse  
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Expression may take the form of campus demonstrations provided individuals follow the reasonable, 
content-neutral time, place, and manner restrictions for campus demonstrations set forth in this policy. 
These restrictions have long been permitted under the First Amendment, and they are designed to ensure 
that demonstrations are conducted safely and do not interfere with the rights of others to speak, study, 
teach, learn, work, and live in our campus community. Importantly, if students engaging in 
demonstrations follow this policy, they will comply with the Millikin Student Code of Conduct, and their 
demonstration activities will not subject them to student conduct proceedings unless they violate other 
campus policies. 

Definition(s) 

This policy applies to any protests or demonstrations on campus defined as a group of people coming 
together in an audible, non-silent event of public expression, including for the purpose of conducting a 
non-silent vigil. Examples include, but are not limited to, any campus assembly, gathering or activity that 
can be reasonably defined as a march, parade, protest, picketing, or sit-in.  

Policy Statements 

Campus protests and demonstrations on University property must be reviewed and approved in 
accordance with procedures below at least seven business days prior to the date(s) of the protest or 
demonstration. Additional policy statements are as follows: 

 The University reserves the right to designate the time, manner, and appropriate areas for protests 
or other public demonstrations on University Property.  

 No action may endanger the safety or security of the University community, infringe upon the rights 
of members of the community, obstruct access to University facilities or spaces; damage property; 
disrupt normal University operations; or otherwise violate applicable laws or University policies.

  Participation in a student protest or other public demonstration is restricted to members of the 
University community. Individuals who are not members of the University community will be 
instructed to leave campus and are subject to criminal charges. 

Rules and Procedures for a Safe Protest and Demonstration 

The following rules and procedures are intended to ensure a smooth and successful protest or 
demonstration. Additional procedures may be added to ensure safety and protection of property. 

 A student or organization planning a protest or other public demonstration on University property 
must contact the Office of the Vice President for Student Affairs (“OVPSA”) 
(studentaffairs@millikin.edu) for information, resources, guidance and permission. Protests or 
demonstrations on campus properties may not be publicized by organizers until clearances have been 
received from the OVPSA.  

 An Application to Register Student Protest and Demonstration must be submitted to the OVPSA or 
designee for review and approval at least seven business days before a protest or demonstration is 
expected to occur. No student protest or other public demonstration can occur without prior 
authorization from the OVPSA or designee. A student protest or other public demonstration may be
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permitted provided it is peaceful, non-obstructive and respectful of the University's educational mission 
and the rights of other students, faculty, employees and University guests. 

 At least one representative of record must be present throughout the entire protest or 
demonstration. This representative must be ready and able to connect with and effectively 
communicate with University officials if concerns arise. A representative of record is defined as an 
event advisor, the RSO advisor, or a student officer or designee of the organization. 

 No student protest or other public demonstration will be permitted to occur overnight on University 
Property.  

 Structures such as tents are prohibited. 

 For safety and to protect University property, the directives of University officials must be followed at 
all times. A University official is any Millikin employee authorized to provide direction, guidance, and 
instructions during protests and demonstrations, including student employees. 

 Disruptive conduct on University property is prohibited. Disruptive conduct includes, but is not 
limited, to the following: 

• INTERFERING with University operations, activities, and/or events, including the rights and 
activities of other students, faculty, employees, and/or University guests. 

• PREVENTING access to or egress from offices, building or other University property in 
accordance with applicable laws, regulations and University policy. 

• FAILING to comply with the directions of University officials and/or local and state officials, 
including directions to leave a facility or space. 

• CREATING the threat of physical harm to persons or damage to University Property or 
invading the personal space of other students, faculty, employees, and/or University guests. 

• EXCEEDING building and/or reasonable outdoors site capacities as determined by the 
University. 

• EXCEEDING noise levels and/or interfering with or disrupting University operations and 
activities, including the rights and activities of other students, faculty, employees, and/or 
University guests. 

In general, a protest or other public demonstration inside a University building, by its very nature, would 
be disruptive to the occupants of the building, including facilities designated as residence halls, and thus 
will not be permitted. 

Any students engaging in disruptive or disorderly conduct, failing to comply with the directions of a 
University official, or otherwise violating this Policy, the Student Code of Conduct or any other University 
policy, will be subject to disciplinary action, up to an including immediate, interim suspension pending 
hearing and/or expulsion from the University, and/or criminal charges. 
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 'HPRQVWUDWLRQV�WKDW�YLRODWH�DQ\�8QLYHUVLW\�SROLF\�PD\�EH�GLVFRQWLQXHG��HLWKHU�DW�WKH�GLUHFWLRQ�RI�WKH
9LFH�3UHVLGHQW�IRU�6WXGHQW�$IIDLUV��RU�GHVLJQHH��LQ�FRQVXOWDWLRQ�ZLWK�WKH�2IILFH�RI�3XEOLF�6DIHW\�DQG
WKH�Administrator (or designee) of the office administratively responsible for the space in which the
assembly, demonstration or protest is occurring, or at the direction of Millikin University Police
Department (“MUPD”).

 For safety reasons and to maintain compliance with the Americans with Disabilities Act, blocking
entrances to or exits from buildings, impeding or obstructing others' free movement throughout
campus, engaging in harassing behavior, materially interrupting or interfering with university
business functions, or remaining in buildings after the close of regular hours of operation is
prohibited.

 For safety and security reasons, demonstrators are not allowed to enter residence halls; private
offices; research facilities; laboratories; spaces where classes or private meetings are being held or
immediately scheduled to be held; libraries; facilities or areas containing valuable or sensitive
materials, collections, equipment, records protected by law or by existing University policy such as
educational records, student related or personnel-related records, or financial records; emergency
facilities; any facilities housing communication systems, security, utilities; or other facilities or
services vital to the business functions of the University.

 If a Dispersal Order read by a University official is not followed, a representative of the MUPD will
read the same Order. Demonstrators must comply with instructions and leave the immediate area. If
necessary and determined by MUPD, additional law enforcement may be requested to assist with
dispersing crowds.

Non-compliance 

,QGLYLGXDOV�UHIXVLQJ�WR�FRPSO\�ZLWK�UHTXHVWV�IURP�8QLYHUVLW\�RIILFLDOV�RU�ODZ�HQIRUFHPHQW�PD\�EH�VXEMHFW�WR�
GLVFLSOLQDU\�DFWLRQV�LQ�DFFRUGDQFH�ZLWK�WKH�6WXGHQW�+DQGERRN�IRU�VWXGHQWV�DQG�WKH�(PSOR\HH�+DQGERRN�IRU�
HPSOR\HHV��

Related Resources 

• University Student Conduct

• Student Handbook

• Application to Register Student Protest and Demonstration

Effective Date 

Revisions effective November 1, 2024. 
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written consent, except for in cases where the health and safety of a community member, or the 
community-at-large is at risk. In these cases, all attempts will be made to release as little information as 
possible. The release of this information will made without use of identities, and shall be focused on 
encouraging individuals to seek medical advisement and/or testing.  

Members of the campus community who have questions, concerns, or need support regarding infectious or 
communicable diseases should contact Human Resources at 217-362-6416  or the Millikin Health Clinic at 
217-424-6360.

Millikin Name and Logo Use Policy  
Student organizations may request approval to use the Millikin name, and/or Logo and/or names of campus 
facilities and/or organizations on any material. Written requests must be submitted to the Office of Campus 
Life and approved by the Marketing & Media Relations department before such materials are ordered or 
manufactured.  

Noise Policy  
Millikin University and affiliated group facilities are located in close proximity to other members of the 
Decatur community. The playing of stereos and/or loud speakers can be disturbing to our neighbors, 
particularly late at night. Representatives of organizations sponsoring social events are encouraged to notify 
neighbors of the events and to be sensitive to their privacy.  In order to maintain a desirable environment, 
all students are expected to respect the rights of their fellow students and the faculty by maintaining a 
reasonable limit on noise at all hours.  

Any action deemed disruptive to the academic environment, to studying, classes, or the carrying forward of 
the University’s business or properly authorized and scheduled events, will constitute an invasion of the 
rights of students and faculty. This policy expects courtesy and cooperation at all times. Greater support 
will be given to those requesting reasonable quiet than those individuals being loud. Please refer to the 
following as examples of expectations.  

Residence Halls 
• All students in University residence halls will observe quiet hours from 10 p.m. to 10 a.m., Sunday

through Thursday and 12:00 a.m. to 10:00 a.m. on Friday and Saturday.
• At no times are students allowed to play musical instruments in their rooms (with the exception of

the Fine Arts LLC). This includes warming up on any instrument including vocal. Practice rooms are
available for student use in the Perkinson Music Center.

• At no time are students allowed to direct sound outside their room or place speakers in their
windows.

Greek Chapters and/or Campus-Approved Apartments 
• All music at outdoor events must end by midnight.
• At no time are students allowed to direct sound outside their room or place speakers in their

windows.

Records Policy – FERPA, The Buckley Amendment  
In 1974, Congress enacted into law the Family Educational Records Privacy Act (FERPA).  This act sets out 
requirements of educational institutions to protect the privacy of students and their records.  Specifically, 
the act governs access to education records maintained by educational institutions and the release of 
information contained in those records.  The act gives students enrolled in postsecondary institutions 
“ownership” and control of their educational records and in most circumstances information in students’ 
educational records will not be released without their written permission.  Exceptions to the release and 
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sharing of information are specified in the following section.  Questions regarding FERPA should be directed 
to the Vice President for Student Affairs/Dean of Student Development (University Commons 354).  

General Principles Governing Use of Student Records  
The following principles guide the professional staff of the University in the utilization of student records: 

1. Need for records. Unless a demonstrable need for a record is established, which is reasonable
and justifiably related to the basic purposes and necessities of the University, no record should be
made or maintained.

2. Confidentiality. In its relation with students, the University will consider confidential
communications and records. This policy ensures that educational and counseling processes are
carried forward in the most effective possible manner. The obligation of confidentiality is relative
rather than absolute since there are considerations that can alter it. This obligation may lapse when
the common welfare of the individual demands revelation, for example, in the case of suicidal
preoccupation, expressed homicidal thoughts, actions or similar cases. Likewise, material which is
already public or can easily become so is not bound by confidentiality.

3. Release of Information. The University may release information of a public or directory nature
without the student’s knowledge or consent on an individual basis. Examples of public/directory
information include the student’s name; student’s home and campus address and telephone
number; dates of attendance at the University; enrollment status (full- or part-time); major, degree
earned, and age.

The acquisition and dissemination of information for records is based on a respect and concern for the 
privacy and protection of the individual student. All persons handling records shall be advised of the 
confidential nature of such information and their responsibilities in this regard. Evaluation and interpretative 
information about a student shall only be interpreted by a professional and qualified staff person.  

In accordance with FERPA, students may request that directory/public information not be released. 
Students wishing to withhold directory information (see section 3 above) must complete and submit a 
written request to the Registrar by Tuesday, August 22, 2017. Forms for this purpose are available in the 
Registrar’s Office.  

Requests for public or directory-type student data from agencies outside the University which are not 
considered educational institutions shall be referred to the student-faculty directory when deemed 
appropriate. The student-faculty directory is the private property of Millikin University and will be restricted 
as such. It will not be released to non-educational agencies without permission of the Vice President for 
Student Affairs/Dean of Student Development or the University Registrar.  

Providing the following student information or material is available, it may be released without the student’s 
knowledge or consent on an individual basis.  

a. Request from Prospective Employers - The University will respond to inquiries for non-public
or non-directory-type information only with the written consent of the student involved.
Information submitted by applicants to the Career Center is considered to be confidential and will
be released subject to conditions and stipulated by the applicant and the Career Center at the time
of registration.

b. Request from Other Educational Institutions - The University will send transcripts to other
educational institutions only with the written consent of the student concerned. If a present or
former student applies for admission to another educational institution, the University may provide
the educational institution with requested disciplinary information with the consent of the student.

c. Investigators Representing Private or Governmental Agencies
1. Unless an investigator has written authorization from the individual who is the subject of an

investigation, we will disclose only public information about that individual. We require,
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therefore, that the investigators obtain an authorization prior to visiting the University for the 
purpose of investigating a student’s or former student’s records.  

2. If the investigator has written authorization or if there are questions of interpretation, he
should be referred to the Dean of Student Development.

d. Requests From Faculty Members – Faculty members may request information contained in
permanent academic records when needed in discharge of their official duties. Faculty members
may request confidential information (1) with the student’s consent or (2) when they are mutually
involved with a counselor, dean or other authorized person concerning the student.

e. Information about Organizational, Political, Racial or Religious Affiliation - Organizational
membership is not recorded in student records unless the student expressly requests inclusion of
such information, and this information is released only if the student so requests. Information
relative to an individual’s race or creed may be provided under circumstances directed by law.
Information about student views, beliefs and political associations which  professors acquire in the
course of their work as instructors, advisors and counselors should be confidential. Protection
against improper disclosure is a serious professional obligation. For the purpose of communication
with the University, student organizations are required to provide the Director of Inclusion and
Student Engagement with the names of the officers to whom communications are to be directed.

f. Academic Achievement)– Academic eligibility of students being considered for
• admission or re-admission to the University,
• participation in intercollegiate athletics,
• membership in honor societies or for honors, awards or scholarships, and
• campaigning for student government positions may be furnished to the individuals or

committee responsible for making such decisions. Students involved in or seeking involvement
in Greek social organizations may sign a consent form permitting the organization to receive
academic information for eligibility requirements and chapter scholastic reports.

g.) – 
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• close your windows
• open drapes
• leave lights on
• close your room door (unlocked)
• calmly proceed to the nearest exit and leave the building
• do not re-enter the building until instructed to do so by a staff member

False alarms and genuine fire alarms are indistinguishable. Therefore, students should follow the fire 
procedures whenever the alarm sounds. Failure to evacuate appropriately may result in injury and will 
result in student conduct action.  

Tornado  
Tornado watch – When atmospheric conditions are such that severe weather or a tornado could develop, 
a tornado watch is in effect. Stay indoors, stay alert for warning sirens, and listen to weather, radio, TV 
and/or internet site for updates on the weather situation.  

Tornado warning – When a funnel cloud has been sighted in the area or when radar indicates that there 
is a possibility of a tornado forming, a tornado warning is in effect. In the instance of a tornado warning, 
sirens will be sounded for three to five minutes with a solid blast.  

When notified that a tornado has been sighted in this area: 
• close room windows
• close drapes
• leave room and close door (unlocked)
• move to the basement. If there is no basement, sit in the corridor away from windows on the

lowest floor of the building. (Hall staff will provide specific safe locations for each building)
• listen to a transistor radio for weather information.
• do not re-enter room until danger is past and the “all clear” is provided by a staff member.

When the “all-clear” is announced, you may return to other areas of the hall. (The sirens will not be used to 
announce the “all-clear.” This information will be phoned in and broadcasted on the radio.)  The tornado 
sirens are tested at 10 a.m. on the first Tuesday of each month.   

Hall Security Guidelines  
As a student attending Millikin University, you are extended the privilege of self-regulated hours to enter 
and leave your residence hall. Residence hall security ultimately depends on the responsible actions of each 
resident. Security begins with you. Your room door should be locked at all times. Do not prop open stairwell 
or outside doors.  To allow ONLY residents of the building and their invited guests in the halls, all entrances 
will be locked at all times. Each resident will be issued a Millikin student I.D. that serves as your hall entry 
key. Your guests will also have self-regulated hours. You will be responsible for your guests (i.e., informing 
them of hall and University policies and regulations). Your guests will be admitted to the residence hall only 
if accompanied by you or a resident of that particular living unit. Failure to comply with these regulations 
could result in charges being filed with the Office of Residence Life and subsequent student conduct action.   

Buildings Locked  
All residence hall entrances will be locked at all times. The loss keys will result in the cost associated with 
re-coring the room and possibly the building. Cost ranges from as low as $30.00 and could cost as much as 
$3000.00 to re-core the entire building. Please be certain the doors remain secure after entering or leaving. 
Propping doors open may result in a fine. Please be security conscious.  
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• Any martial arts weapons, e.g., nunchucks and throwing stars; and
• Any item used as a weapon in the commission of a crime;

Residence Hall Policies & Procedures 

Please see the Residence Life Website or the “Everything you need to know about Living at 
Millikin” publication for these standards.  

Sexual Misconduct 
Sexual assault is a heinous act of violence and abuse of power.  Millikin University deplores behavior which 
intrudes upon the most personal and private rights of another.  Such behavior will not be tolerated and will 
be sanctioned.  

For purposes of this policy sexual assault is defined as rape, attempted rape, unwanted touching of intimate 
parts of another person, or subjecting a person to physical sexual contact against his/her will or without 
his/her consent.  A person who is unable to make a reasonable judgment concerning the nature of 
harmfulness of the activity because of his or her intoxication, unconsciousness, mental deficiency or 
incapacity, is considered incapable of giving consent.   

Consent is defined as a clear expression of assent to an act.  Consent will not be implied by silence, mere 
passivity, from a state of intoxication or unconsciousness.  Lack of consent is implied if there is a threat of 
violence; if violence is, in fact, used; or if the accused has taken advantage of a position of influence which 
that person has over the victim.  

Reporting Sexual Misconduct and Gender-Related Violence 

In addition to the offenses of sexual misconduct discussed earlier in this handbook, Title IX governs 
Millikin’s response to gender-related violence. Gender-related violence is defined by any action (sexual or 
not) that is motivated by the gender-identity of the victim. Gender-related violence includes sexual 
harassment, sexual assault, domestic violence, dating violence, and stalking. The sexual misconduct 
guidelines outlined govern these offenses as well.  

All university employees are mandated reporters, which means that each employee has an obligation to 
report the names of the alleged complainant(s) and respondent(s), as well as other individuals involved, to 
include all relevant facts regarding the alleged incident. You have the right to request that Millikin maintains 
your confidentiality as much as possible. You may report any instance of sexual misconduct as follows:  

• Student concerns should be directed to Raphaella Prange, Vice President for Student Affairs and
Title IX Deputy Coordinator in University Commons 354

• Faculty, Staff, Visitor, and Other concerns should be directed to Tammy Maxwell, Assistant Director
of Human Resources and Title IX Deputy Coordinator in Shilling 212

•
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Title IX protects students and alleged victims by prohibiting retaliation from other parties or the alleged 
accused. The Student Conduct process protects students who have made a complaint of sexual 
harassment, or who have participated in the investigation as a witness. Millikin University will respond to 
any report, or fear, of retaliation.  

Seeking Medical Attention and Support  
The University’s initial concern is for the survivor’s physical well-being.  Students who have been victims of 
sexual misconduct or gender-related violence are strongly encouraged to seek medical treatment 
immediately at the emergency room at Decatur Memorial Hospital or St. Mary’s Hospital.  The hospital staff 
will contact the Growing Strong Sexual Assault Resource Agency and a Growing Strong survivor advocate 
will meet the survivor at the hospital.  The Decatur Police Department may also be called.  Since sexual 
misconduct and gender-related violence are serious crimes, medical staff will identify and preserve 
evidence that a crime occurred.  

Before a survivor seeks medical assistance, the following precautions are advised. 
• Do not bathe or douche.
• Try not to urinate.
• If oral contact occurred, do not eat, drink, smoke, or brush your teeth.
•
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In conducting investigations of and in facilitating student conduct proceedings of sexual misconduct  
violations, the University will:   

• Provide interim support measures as outlined earlier in this handbook.
• Provide written notice of the alleged conduct to both parties, and allow ten (10 days) for parties to

respond to the notice.
• Conduct a meeting with both parties where the student conduct process is explained.
• Employ fair process considerations for both the complainant and respondent.
• Ensure investigations are conducted by individuals who receive annual training related to such

complaints and in a manner that protects the safety of victims, provides equity, and promotes
accountability.

• Provide a written statement of presumption on non-responsibility prior to commencement of
proceedings.

• Prior to any adjudication proceedings, a written summary of relevant evidence is shared with both
parties, with an allowance of ten (10 days) for parties to respond.

• Provide both parties the opportunity to inspect evidence.
• Use the preponderance of evidence standard to prove responsibility.
• Provide information regarding confidentiality.
• Permit both parties to have an advisor or support person of their choice at the proceedings and any

related meeting.
• Provide written notice, to both parties, of the time, place, participants, and manner of the

adjudication process.
• Permit cross-examination and ensure that any formal hearing process involves both parties, and is

in-person or is facilitated virtually in a manner where both parties may see and hear each other in
real time.

• Provide prompt written notice of the outcome and rationale to both parties simultaneously.
• Provide written notice of appeal to both parties.

As long as sexual/gender-based misconduct survivors remain enrolled at Millikin University, there is no time 
limitation for them to report complaints and receive services from the University. While there is no time 
limit for filing a complaint of sexual assault, survivors are reminded that the University retains jurisdiction 
over individuals only so long as they remain enrolled or employed by the University.  
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Smoking Policy  
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g. Whenever possible, the student will be expected to respond to questions asked by the Vice
President for Student Affairs or designee.  Students who refuse to answer on the grounds
of the Fifth Amendment privilege may be informed that the Vice President could draw a
negative inference from their refusal which might result in their dismissal from the
institution, in accordance with these standards and procedures.

h. The informal hearing may be conducted in the absence of a student who fails to appear
after proper notice.

i. The Vice President or designee shall render a written decision within five business days
after the completion of the informal hearing unless additional time is reasonably necessary
as determined by the Dean.  The written decision shall be mailed or personally delivered to
the student, and it shall contain a statement of reasons for any determination leading to
involuntary withdrawal.  The student will be told when a petition for reinstatement will be
considered, along with any conditions for reinstatement

j. The decision of the Dean, or designee, shall be final and conclusive and not subject to
appeal.

6. The Vice President or designee may expand or reduce the amount of time allowed to complete any
portion of the withdrawal or hearing process, if the Dean or designee reasonably determines such
deviation is necessary or in the best interests of the University or student.

7. Other reasonable deviations from these procedures will not invalidate a decision or proceeding
unless clear and significant prejudice to a student may result.

In circumstances where the emotional or physical welfare of a student or other members of the campus 
community is in jeopardy, it may become necessary to suspend or withdraw that student regardless of the 
time of year or the student’s class standing. Under such circumstances, the University may seek appropriate 
medical advice to support the action.  

Medical Exceptions to the Withdrawal Policy  
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Millikin University is committed to providing a campus culture of respect that is free from sex discrimination 
and sexual misconduct of all forms, including unwelcome sexual advances, requests for sexual favors, 
sexual favoritism, or other verbal or physical conduct or communications constituting sexual harassment.  
Sexual misconduct is unlawful and will not be to tolerated.  
  
Due to the serious nature of sexual misconduct, all employees at Millikin University are identified as 
mandatory reporters.  Mandatory reporters have a duty to report all claims/accusations regardless of the 
nature/extent of the alleged sexual misconduct.  
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Any anonymous report can also be expressed to the Campus Conduct Hotline at 
866.943.5787.  
  
All reports of sexual misconduct are reviewed and investigated by the University.  Reports are treated in 
confidence to the extent feasible, given the need to conduct a thorough and prompt investigation.  Alleged 
victims will be informed of various support services available through the University and the Decatur 
community.  
  
Bystander Intervention  
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• 
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www.growingstrongcenter.org  
  
Dove, Inc  
302 South Union Street, Decatur, IL 62522  
217.428.6616  
www.doveinc.org  
  
Decatur Police Department  
707 West South Drive, Decatur, IL  62521  
217.424.2711  
  
HSHS St Mary’s Hospital  
(Individuals can receive sexual assault forensic exams at this location)  
1800 East Lake Shore Drive, Decatur, IL  62521  
217.429.2966  
www.stmarysdecatur.com  
  
National Sexual Assault Hotline  
1.800.656.HOPE (4673)  
  
National Domestic Violence Hotline  
1.800.799.SAFE (7233)  
  
  
  

http://www.growingstrongcenter.org/
http://www.growingstrongcenter.org/
http://www.doveinc.org/
http://www.doveinc.org/
http://www.stmarysdecatur.com/
http://www.stmarysdecatur.com/
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